New Hire Information Template
	Personal Information

	

Legal First Name: __________________________
	Legal Last Name: __________________________

	
Preferred Name: _________________________

Address: ___________________________________________________________________________

	

Phone Number: ___________________________
	Personal Email: ___________________________

	

Social Insurance Number: ___________________
	Date of Birth (mm/dd/yyyy): ________________



	Gender*:

	☐  Man
	☐  Woman 
	☐  Non-Binary
	☐  Prefer not to say




	
*Gender information is being collected for the purposes of preparing the Pay Transparency Report as per B.C.’s Pay Transparency Act.


	Emergency Contact Information

	

Name: __________________________________
	Relationship: _____________________________

	

Phone Number: ___________________________
	Work Number: ____________________________


[image: ]The Human Resources for BC Agriculture Program is funded by the Government of Canada and the Government of British Columbia through the Agriculture Workforce Development Initiative. The initiative is delivered by IAF.
Disclaimer: This resource is intended for guidance and employers are advised to customize this document or design their own to meet their business need and legal obligations. Once customized from its original content this disclaimer may be removed to function as part of your company HR resource. This resource does not relieve persons using it from their responsibilities under applicable legislation.
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“This program is funded by the Government of Canada
and the Province of British Columbia.




