COMPANY LOGO
 [Date] 
[First & Last Name] 
[Email address] 
 RE: Hourly Wage Increase 
Dear [First Name], 
Please be advised that effective [Date], your hourly rate has increased. This will be reflected on your next pay, [Date].  
	Current Hourly Wage
	$XX.XX 

	Hourly Wage Increase (%) 
	X% 

	Hourly Wage Increase ($) 
	$X.XX 

	New Hourly Wage (as of [Date])  
	$XX.XX 



All remaining terms and conditions of employment remain unchanged. 
Thank you for your contribution and dedication to [Company]. 
Sincerely, 
 [First and Last Name] 
[Job Title] 
The Human Resources for BC Agriculture Program is funded by the Government of Canada and the Government of British Columbia through the Agriculture Workforce Development Initiative. The initiative is delivered by IAF.
Disclaimer: This resource is intended for guidance and employers are advised to customize this document or design their own to meet their business need and legal obligations. Once customized from its original content this disclaimer may be removed to function as part of your company HR resource. This resource does not relieve persons using it from their responsibilities under applicable legislation.

